
ITEM NUMBERS (Chair EIN numbers)  
CHEAT SHEET 

 

 

Helpful Tool to have when creating an 
Quote or Order, for chairs using the (EIN) item 
number.     
 
1. At the shopping Cart window, you can add 

chair item number to the “item number box” 
to open chair configurator faster. 

 
 

2. You can use Item number at “track orders 
and quotes” window to search for quotes 
or orders, for a particular chair using chair 
item number.  

 
 

Item # Here 

Click search 

Select orders or quotes 


