
 

Wild Card (*) Search TIPS  
 
Wild Card search is helpful when searching for, PO number, Marked For, Serial 
number, or Item number  
 
• Searching using wild card for ‘Mark For” add the first four character of the 

“Mark For” by asterisk (*) symbol, then click search, it will bring up all orders 
or quotes that has the first four character. (Repeat these steps for, PO 
number, Serial Number or Item Number fields when searching) 

 
Example: Enter first three or four characters Jan* in “Marked For” flied, it will 
bring up all Marked For with first four characters –Janexxxx (Janes, Janette, 
Janet etc.).  

 
 

 
 

Using Wild Card (*) at Shopping Cart Window 
 
Wild Card (*) is also, useful at the “Shopping Cart” Window when entering part or 
item numbers  
 
• At the “Shopping Cart” window, type first three (example EIQ*) character of 

the item number or part number then click “Add to Cart” 

 
 



 

 
 
 
 
• It will bring up all items with first three characters (EIQ), and then click to 

select the item or part number you desire. 
 

 
 
 


